Sample Letter #1:  Cease and Desist Letter                       
_____________________________________________________________________________________________                                                          
Date
	ABC Collection Agency                                                                                                       RE:  CEASE & DESIST COLLECTION
123 Main Street
Anytown, USA   ZIP
Attn: Mr. Joe Smith, Collection Agent
	

	RE: Creditor Name:__________________________

       Account #:______________________________

       Your name:_____________________________ (As it appears on the account.)


	


Dear Mr. Smith:

Effective today, Day of Week, Date, please Cease and Desist all collection efforts and contact regarding the above-captioned account.

(State the type of harassing contact you have received from the collector. Be specific with names, dates, times and quotes from conversations with collectors.)

Yours truly,

John Doe
Address
City, State, ZIP
_____________________________________________________________________________________________

Note: 

1) Make a copy of the letter you send for your files.

2) Send this letter by Certified Mail, Return Receipt Requested

3) Mark your calendar indicating the date your letter was mailed.

	

	


